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| College Gardens, Redbridge, Ilford, Essex IG4 5HW | T: 020 8551 7429 | 

Thursday 4th March 2021 

Dear Families, 

I hope you all continue to be safe and well. 

I am delighted to be welcoming you all back to school next week and all the staff are really looking forward to 

seeing the children back in their classes with their friends. We know that children will have missed the contact 

with their friends and time with their teachers so the first week back will be about re-establishing routines and 

settling back into being in school again. 

As I have previously mentioned we are following the most up to date government guidance to ensure that we 

can open the school as safely as possible, whilst also trying to make this as normal for the children as we 

possibly can. This has involved reviewing our Risk Assessment and editing the Re-opening plan both of which can 

be found on the school website. Again, I have set out our safety protocols in previous letters to you and these 

must be followed by everybody who attends the school site. For reference these are listed again below: 

Safety protocols which must be adhered to by all who enter the school site: 

 The one-way system for dropping and collecting children will remain in place 

 Face coverings are compulsory and we reserve the right to deny access to the school premises to anyone 
who does not comply with this requirement unless you have proof of exemption because of a medical 
condition. 

 Staggered drop off and collection times as for the autumn term 

 Keep your distance from others at all times and do not stop to talk in the playground to other parents 

 Please observe the safety distance areas we have in place when dropping or collecting your children eg 
those demarcated by painted lines on the floor or with cones 

 Use the sanitising gels that are available at both the entrance and exit areas of the school 

 Only 1 adult to drop off and collect 

 Only come on site to drop off or collect your child and only visit the office if it is urgent 
In order to prepare for all pupils to return full time, essential measures have been put into place and a 

reminder of these are below: 

In-school measures we will be continuing to implement to ensure safety for all staff and pupils: 

 Classes remain in their safety bubbles with their dedicated adults 

 All staff are expected to wear face coverings around the school and have been given access to face visors for 
when they are in the classroom 

 All children will be asked to wash their hands at various points throughout the day 

 Adults will wipe down work surfaces in the classroom using sanitising sprays after each lesson 

 Children will play in their safety zones and will go to break and lunch at staggered times to prevent contact 
with children from other year group bubbles 

 All toilet areas will be cleaned three times a day  

 The lunch halls will be cleaned and sanitised between sittings 

 At the end of each day all classrooms will be thoroughly cleaned and sanitised and the use of communal 
spaces such as the library and IT suites is still restricted 
 

In  addition to this we have enhanced some of the measures in response to the rise in different variants  
of the virus and again these are listed below: 
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New enhanced measures we are introducing: 

 Packed lunches will be eaten in classrooms and children who require a school dinner will go to lunch on a staggered basis 
and within their class/year groups 

 Twice weekly lateral flow tests for all staff in school will continue and these are intended to detect signs of the virus in 
people who are showing no symptoms so we can address this early and hopefully prevent further transmission. 

 No mixing of children across bubbles for interventions or group work 

 Robust engagement with track and trace and isolation procedures following any confirmed cases 

 All staff group meetings will be held on line 

 Dedicated staff areas, no large meeting areas 

 School will close early every Friday afternoon to enable the teachers to receive their Planning, Preparation and 
assessment time which is a legal requirement. We are still not able to compromise bubbles so this means our PPA cover 
teachers cannot be used across year groups. Work for Friday afternoons will be planned by the teachers and uploaded via 
Google Classroom so the children will not miss out any further on their learning. Timings for collection on a Friday 
afternoon are as follows: 

 

 Nursery Open as usual        

 Reception, Year 1 and Year 2 12.45pm pick up 

 Year 3-6                                               12.55pm pick up  
(NB: This will be continually reviewed with the first review of all measures taking place before the summer term) 

Some parents have asked what the children will be allowed to bring into school on their return and so we are advising 

that the following items should be brought into school: 

 Coats (Children will be outside apart from extreme weather conditions) 

 Book bags 

 Bicycles and scooters can be brought in and stored correctly  

 A water bottle  

 PE kit (children should come into school wearing their kit- a separate letter will follow about this) 
NB: Please label all items clearly with the child’s name and class. The school is not liable for any lost items. 

School uniform: 

The school uniform policy will apply as normal however increased ventilation may make school buildings cooler than 

usual so children are encouraged to bring an additional jumper, cardigan or fleece. 

Use of PPE and Face Masks: 

In primary schools, it has been recommended that face coverings should be worn by staff and adult visitors in situations 

where social distancing between adults is not possible (for example, when moving around in corridors and communal 

areas). We are asking all adults on the school site for drop off and collection (except those who are exempt) to wear a 

face covering. The advice remains that children in primary school do not need to wear a face covering however we 

understand that this is family choice. If you wish your child to wear a face covering to and from school please ensure that 

you support your child in understanding how to safely put on, remove and store their face covering. Failure to do so may 

result in an increased risk of transmission rather than a mitigation. 

Changes in the curriculum and assessment week: 

We will be continuing to offer our children a broad and exciting curriculum as well as identifying gaps and re-establishing 

good progress in the essentials (phonics and reading, increasing vocabulary, writing and mathematics), identifying 

opportunities across the curriculum so they read widely, and developing their knowledge and vocabulary. Children will 

continue to be taught a full range of subjects, including science, humanities, music and the arts, physical education and 

sport, religious education and languages. 

Once we have settled the children into school we will be conducting a range of informal assessments as early as possible 

in order to identify any gaps for children and begin to put strategies into place to close these gaps with immediate effect. 

We will be communicating the outcomes of these assessments, as well as ways in which you can support at home, early 

in the Summer term. 
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Managing suspected or confirmed cases of COVID-19: 

It is very important that all members of our school community continue to adhere to the government guidelines around 

confirmed positive cases and testing. Please read the below careful to familiarise yourself with the expectations. If in 

doubt, please keep your child at home and telephone the school. If children come into school with pending results either 

for themselves or their family members, this risks the entire class bubble having to isolate. Many of the class isolations 

from the previous term could have been avoided had families followed the guidance. The same will apply to families 

opting to take the Lateral Flow Device testing.  

When an individual develops coronavirus (COVID-19) symptoms or has a positive test 

Children, staff and other adults must not come into the school if: 

• they have one or more coronavirus (COVID-19) symptoms 

• a member of their household (including someone in their support bubble or childcare bubble if they have one) has 

coronavirus (COVID-19) symptoms 

• they are required to quarantine having recently visited countries outside the Common Travel Area 

• they have had a positive test 

They must immediately cease to attend and not attend for at least 10 days from the day after: 

• the start of their symptoms 

• the test date if they did not have any symptoms but have had a positive test (whether this was a Lateral Flow Device 

(LFD) or Polymerase Chain Reaction (PCR) test) 

Anyone told to isolate by NHS Test and Trace or by their public health protection team has a legal obligation to self-

isolate. Information can be found on NHS Test and Trace. 

If any child or staff member develops a new and continuous cough or a high temperature, or has a loss of, or change 

in, their normal sense of taste or smell (anosmia), we will: 

• send them home to begin isolation - the isolation period includes the day the symptoms started and the next 10 full 

days 

• advise them to follow the guidance for households with possible or confirmed coronavirus (COVID-19) infection 

• advise them to arrange to have a test as soon as possible to see if they have coronavirus (COVID-19) 

Other members of their household (including any siblings and members of their support or childcare bubble if they 

have one) should self-isolate. Their isolation period includes the day symptoms started for the first person in their 

household, or the day their test was taken if they did not have symptoms, whether this was a Lateral Flow Device 

(LFD) or Polymerase Chain Reaction (PCR) test), and the next 10 full days. If a member of the household starts to 

display symptoms while self-isolating they will need to restart the 10 day isolation period and book a test. If anyone 

tests positive whilst not experiencing symptoms but develop symptoms during the isolation period, they must restart 

the 10 day isolation period from the day they developed symptoms. 
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School meals: 

The school will continue to operate its full hot menu service for children. Children should continue to order and 

pay for their lunches in the usual way. Children opting for a packed lunch will remain inside their classroom to 

eat lunch which will allow for greater social distancing for those children using the lunch halls. Home dinners will 

continue to be disallowed until further notice.  

We appreciate that, following a long period at home, children may find it difficult to wait until lunchtime to eat 

and may become hungry. Therefore we are encouraging children to bring a healthy snack that may be eaten 

during their morning break (no nuts, crisps, chocolates or sweets please). 

Please refer to the table below for Drop off and collection times: 

Year group: Start time: Collection times: Collection point: 

Nursery AM 8.40am 

PM 12.40pm 

AM 11.40pm 

PM 3.40pm 

From the Nursery  

Reception and Key 

Stage 1 

9.05-9.15am 

Soft start 

3.25pm From their classroom 

patio doors and 

behind the yellow 

lines 

Key Stage 2 8.50-9.00am 3.15pm From the Key stage 2 

playground from the 

designated coned 

areas 

* as per our previous arrangements, siblings may be dropped at the same time to support families in vacating 

the premises as soon as possible.  

Punctuality and late collection: 

For the safety of the children, staff and families it is vitally important that you drop your child off and collect 

them on time. Please allow plenty of time for traffic and arrive at school in good time. 

Late collection especially for KS 2 children, means your child and the adult dismissing them will be standing in 

the cold waiting for you as we cannot allow them back into the building. 

Persistent late collection will not be tolerated and if this occurs on three occasions then you will be asked to 

explain this with a member of the SLT and we will discuss ways that the school can support you in rectifying this. 

Yours sincerely, 

 

Steve Davies  
(Head Teacher)  


